15 July 2007  
Dear Mrs. MacKaine:  
RE: JOB RESIGNATION LETTER  
This letter is to inform the company that I have been presented with a business proposal to enable me work in my preferred area of business, which is accounting. I therefore wish to tender my resignation from my position here at Sypone’s Printers and Stationers Company. This letter gives a 2 week’s notice as my last day of employment will be 31st July 2007.  
I am going into business with my partner. I would like to thank you for the support and guidance that I received while here at Sypone’s Printers and Stationers Company.   
My contacts are bindi@gmale.co.in and my telephone contact is + 030 26589. Please keep in touch and if you need me to assist in pending paperwork, do not hesitate to call on me.  
Yours sincerely,  
 

